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Internal Audit Plan 
 
Audit Date: ___________   Audit Number: __________   Lead Auditor:  ______________________ 
 
Audit Team Members: _________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Comments:  __________________________________________________________________________ 

 

Audit Objectives 
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Audit Areas 

 
 B

io
lo

gi
ca

l 
Se

rv
ic

es
 

Fe
e 

B
oo

th
 

A
dm

in
is

tr
at

io
n 

G
re

en
s 

L
an

df
ill

 G
as

 

G
ro

un
dw

at
er

 

D
is

po
sa

l 
O

pe
ra

tio
ns

 

C
ap

ac
ity

 
D

ev
el

op
m

en
t 

Su
rf

ac
e 

M
ai

nt
en

an
ce

 

C
on

tr
ac

to
rs

 

E
M

R
 

D
ep

ut
y 

D
ir

ec
to

r 

4.2 Environmental Policy             
4.3.1 Environmental Aspects             
4.3.2 Legal and Other 
Requirements 

            

4.3.3 Objectives and Targets             
4.3.4 Environmental 
Management Program 

            

4.4.1 Structure and 
Responsibility 

            

4.4.2 Training, Awareness, 
and Competence 

            

4.4.3 Communication             
4.4.4 EMS Documentation             
4.4.5 Document Control             
4.4.6 Operational Control             
4.4.7 Emergency 
Preparedness and Response 

            

4.5.1 Monitoring and 
Measuring 

            

4.5.2 Nonconformance and 
Corrective and Preventative 
Action 

            

4.5.3 Records             
4.5.4 EMS Audit             
4.6 Management Review             
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Planning Checklist 
 
1.  Contacts in each audit area notified about audit       _____ 
2.  Opening and closing meeting scheduled with management representatives   _____ 
3.  Timeline of audit established and reviewed with contacts and management representatives _____ 
4.  Reviewed past corrective and preventative action reports      _____ 
5.  Have copies of necessary documents before start of audit     _____ 
Documents include: 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
 

Timeline 
 
 
Date/Time Area Contact Phone 
 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
Plan reviewed and approved by: 
 
 
__________________________________   _____________________________________ 
Lead Auditor        Date   Environmental Management    Date 
        Representative 
 
 
__________________________________ 
Deputy Director                  Date 


